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General
The conference will be on mute the entire time
Questions and comments may be sent via the 
Webinar site
These slides will be available on the New 
Chemicals website
CDX Registration User’s Guide and Helpful Hints 
can be accessed through the New Chemicals 
website

http://www.epa.gov/oppt/newchems/
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Introduction

The e-PMN Rule
Who needs to Register with CDX
The CDX Registration Process
After Registration

Check your registration status
Add additional roles
Download the e-PMN software (with encryption)
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The e-PMN Rule
e-PMN Final Rule requires 

Use of the new e-TSCA/e-PMN software to 
prepare submissions
Phase in of electronic submissions via Central 
Data Exchange (CDX) over 2 year period

» EPA will accept paper for the first year only
» EPA will accept CD for the first two years only
» EPA will accept CDX at any time
» CDX will become mandatory after the first two years
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Who needs to Register with CDX?

CDX Registration is only required for 
persons who will be submitting documents 
to EPA via CDX
CDX Registration is not required to obtain 
and use the e-PMN software

The software which does not contain encryption 
is available directly from the New Chemicals 
Website
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Who needs to Register with CDX?

Prior registration required for all CDX 
transactions
Register online from any computer with 
access to the internet

https://cdx.epa.gov/SSL/cdx/epa_home.asp
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Who needs to Register with CDX?

Two types of registrants
Authorized Officials (can submit all documents)

Authorized Officials are those persons who would normally be 
listed at the top of PMN page 3 and sign the PMN form

Support Registrant (can only submit support 
documents like amendments, test data, 
correspondence, etc.)

A Support Registrant is a person designated by an Authorized 
Official to submit supporting information; For example, these 
persons may be technical contacts, consultants or agents
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The Authorized Official
The Authorized Official is the person listed in 

Section A. 1a. of the PMN form
Part I (top) of the  NOC form
Section I of the Biotechnology form
Section II and/or III of the Support form (Section III may 
also be a Support Registrant)

During submission via CDX, the e-PMN tool 
verifies this information with CDX Registration
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The Support Registrant
The Support Registrant is the person listed in 

Section III of the Support form (Section III may also be 
an Authorized Official)

During submission via CDX, the e-PMN tool 
verifies this information with CDX Registration
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CDX Registration Process
CDX Registration is a Multi-step process:

1. Initial Online Registration*- enter user information and 
print registration forms

2. Mail Forms to EPA
3. EPA Approves Registration and Activates Account*
4. Complete Online Registration* - answer 20-5-1 questions 

in CDX

Successful completion of all 4 registration steps means a 
person is now ready to submit via CDX

*Acknowledgement of each successful event by e-mail
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CDX Registration Process
Select to 
create a 
new CDX 
account 
Select to log 
into an 
existing 
account
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CDX Registration Process
CDX 
Warning 
Notice and 
Privacy 
Statement
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CDX Registration Process
CDX 
Registration 
Terms and 
Conditions
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CDX Registration Process
Enter your Name, 
User Name 
(Login ID), 
Password, and 
Secret question/ 
answer
The First and 
Last Name must 
agree with that 
listed in the 
submission
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CDX Registration Process
Enter your 
Organization 
information
The company 
name must 
agree with that 
listed in the 
submission
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CDX Registration Process
Select TSCA 
(TSCA) near 
the bottom of 
the program 
list
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CDX Registration Process
Select 
Authorized 
Official or 
Support 
Registrant
Enter N/A as 
the ID
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CDX Registration Process
If you selected Authorized Official, the “Create ESA”
screen immediately appears
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CDX Registration Process
Print, sign, 
and notarize 
the ESA 
form
Send the 
form to EPA 
(along with 
the 
Verification 
form)
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CDX Registration Process
Select to create the Verification form for the Authorized 
Official
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CDX Registration Process
Print and sign 
the Verification 
form (the form 
for the 
Authorized 
Official is shown 
here)
Send the form to 
EPA (address 
on the bottom of 
the form)
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CDX Registration Process
You have now completed the online portion of the CDX 
registration process



23

CDX Registration Process
The MyCDX screen of a new account
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CDX Registration Process
General e-mail to 
say that your 
have 
successfully 
created a CDX 
account
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CDX Registration Process
E-mail to say that 
you have 
successfully 
created an 
account for the 
Authorized 
Official role
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CDX Registration Process
E-mail to say 
that you have 
successfully 
created an 
account for the 
Support 
Registrant role
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CDX Registration Process

At this point you have only created an online 
account and signed up for a role
You must then submit the proper signed 
forms to EPA (Verification form and/or ESA)
Once your account is validated/activated, 
you must then log back into CDX to 
complete the registration process
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CDX Registration Process
E-Mail 
received 
after EPA 
approval of 
an 
Authorized 
Official’s 
account



29

CDX Registration Process
Select and answer 5 security questions
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CDX Registration Process
You have successfully completed the security questions 
and are now ready to submit documents to EPA via CDX
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CDX Registration Process
E-Mail 
received 
after 
answering 
the security 
questions
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CDX Registration Process
Download link is now available for the e-PMN software 
(with encryption)
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What’s Next?
Check your CDX inbox
Check your registration status
Add another role (e.g., be a Support Registrant for another 
Company)
View the status of an Authorized Official’s Support 
Registrants 
Reset your password
Modify company profile information
Add another company to your profile
Add another program
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Check your CDX Inbox
The CDX Inbox is found in the middle of the MyCDX site.
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Check your CDX Inbox
The CDX Inbox of a new account
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Check your registration status
To check your registration status, click “Edit Current 
Account Profiles”
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Check your registration status
To view your roles, click “List Roles”.  From here you can 
see your roles and their status.
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Check your registration status
The account status for George Green is “Awaiting Approval”
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Check your registration status
The account status for Betty Blue is “Active”
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Add another role
Select “Add New TSCA Role/Program ID” in order to add 
another role (e.g., to add a Support Registrant role)
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Add another role
Select 
Support 
Registrant
Enter N/A 
as the ID
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Add another role
Enter the User 
ID (their Login 
ID) for the 
Authorized 
Official for 
whom you will 
be submitting 
supporting 
documents
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Add another role
If you did not enter the correct Login ID for the Authorized 
Official, you will see the error in red below.
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Add another role
If you entered the Authorized Official’s ID correctly, the 
system will ask for further verification.



45

Add another role
Each new role will require a Verification form
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Add another role
Print and 
sign the 
Verification 
form for a 
Support 
Registrant
This form 
requires 
TWO
signatures
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Add another role
Under the 
“List Roles”
view, the 
Support 
Registrant 
can view 
the 
associated 
Authorized 
Official
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AO view their Support Registrants
Select “TSCA: eTSCA (e-PMN) Client Download and View 
Support Registrants” from MyCDX
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AO view their Support Registrants
Select to “View Your Support Registrants”
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AO view their Support Registrants
The status of 
the Support 
Registrant is 
found under 
their name 
and 
organization 
information
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CDX Registration Process
Final Notes

Register early
Send in proper documents

» Signed and Notarized ESA – original, not a copy
» Signed Verification form – original, not a copy

Allow 5-10 business days for receipt and 
processing
For assistance, contact the CDX Helpdesk at: 
(888) 890-1995
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Thank You!
Please send in Questions 

via the Webinar portal


